ProQuest Usage Statistics

1. Access your ProQuest Local Administrator Account via the

URL http://proquest.umi.com/lad

2. Login using the NSW Net account name and password
Email: enquiries@nswnet.net for the current password and 1D

Account Name:

3. Select Usage Report in the Local Administrator

4. Select your report type by clicking on the following buttons:
(As illustrated below)

For Report type select
Detailed (email delivery only)

For Include in report select Information for currently selected
client only

For Delivery Methods select Email and type in your email
address


http://proquest.umi.com/lad
mailto:enquiries@nswnet.net

Local Administrator ProQuest

HOME IDISCONNECT | HELP

Define your report

Client IE?EEE =TATE LIBRARY OF MEW S0OUTHWALES - FUBLIC LIBRARIES =

Report Type © Summary
@ Detalled (email delivery only)
" Organrational sage
" Searches by Database (email delivery only)
" Searches by Time (email delivery only)
" Searches by Search Mode
" Logm by Interface Type

Include in report & Information for currently selected client only
" Information for entire client hierarchy

Usage Period From |Mar 200z j Ta |Mar 2002 j

Delivery Method  Display to screen
* Email to |

5. The report will be delivered to your email address (Within 20min).
A message will display that the report has been sent to your email

Local Administrator ProQuest

HOME IDISCOMNECT | HELP

The repott has been emailed



6. The report file will be sent as a text file or zipped file. If delivered
as a zipped file you must unzip the file before being presented with
a text file and then Save file.

7. Open Excel

8. Open the saved file (step 6)

9. The Text Import Wizard box will display. Select the Delimited
button (Image below). Click Next
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LB Text Import Wizard - Step 1 of 3 2] x|
z
3— The Text \Wizard has determined that vour data is Fixed ‘width,
T If this is correct, choose Mext, or choose the Data Twpe that best describes vour data.
5— riginal data type
E_ Choose the file type that best describes your data;
Ea % Delmited; - Characters such as commas or tabs separate each field.
B_ - Figlds are aligned in columns with spaces between each field,
19— Start import at row: |1 E‘ File Origin: IWinduws iy, j
% Preview of file Criry Documentsirepart.kxk,
ﬁ |L-lient id™Client Name™Uszer Name~Database Name™Journsl H|
44| [2127926~STATE LIBRARY OF NEW SOUTH WALES - PUELIC LIERARI
——1 [2[27926~STATE LIEEARY OF NEW SOUTH WALES - PUELIC LIERARI
15 14 [27926~STATE LIERARY OF HEW SOUTH WALES - PUBLIC LIEBRART
6| |527926~STATE LIBRARY OF WEW SOUTH WALES - PUELIC LIBRARI

17 | LB27326~STATE LTEEARY OF NEW SOUTH WALES - POBLIC lIERARIﬂ
18 | 2
19
E Cancel | % Back | Mext = I Finish |

10. Amend the Delimiter field to other and insert the tilde ~ in the
space provided (Image below).Click Next
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ext Import Wizard - Step 3 of 3 I B2
This screen lets vou select each column and set alumn data Format
the Data Format, & Gereral

‘General' conwverts numeric walues ko numbers, date " Text

walues ko dates, and all remaining walues ko bext, " Date: MDY -

Do not import column $Skip)

Data preview

lient Hame -
ETATE LIERARY OF WEW SOUTH WALES - FPUELIC LIERA
ETATE LIERARY OF WEW SOUTH WALES - FUELIC LIERA
ETATE LIBRARY OF NEW SOUTH WALES — FUBLIC LIERA
ETATE LIBRARY OF WEW SOUTH WALES — FUBLIC LIERA|
b 11 A . Ll ) [ =

Cancel = Back Mext = I

11. Select Finish. This will feed the data into appropriate
columns of Excel



	ProQuest Usage Statistics

